SCHEDULING
SOCIAL MEDIA

Platform Options:

Manual:
Excel Spreadsheet, copy paste into your social
platforms one by one.

Paid:
These platforms allow you to create, plan and
schedule social media across your social platforms.
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Buffer is free to use with 3 platformes.
For example, we used the following 3 social platforms:
e LinkedIn

e |[nstagram
e Facebook
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Buffer is SIMPLE to use.
Once you have Registered:

Add your 3 platforms, and schedule a
date and select a time
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This pop-up shows after you select
your date.

Now you make a selection. Is this a POST, REEL or STORY.

1.Add your copy

2.Add a URL to your article or website
3.Add hashtags

4.Add an Image, infographic or video
5.Schedule the time
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5. Dionit forged to schedule the time for the post below
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