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GETTING STARTED 

 

Adding your “Coming Soon” Page 
Add your Coming Soon Page while you work on building the site: 

https://www.wix.com/blog/website-under-construction-templates 

 

NOTE: 

Keep your message short and simple, but don’t be afraid to exercise your brand’s tone of 

voice.  

 

Professional, casual, fun, or exciting - the language you use here will reinforce your brand.  

Remember to add your logo. A strategic call-to-action can entice them to sign up for 

notifications or join your mailing list so that they’ll be the first to know when your website is 

ready Add your contact information to your Coming Soon page. 

 

1. Log into your Wix account and go into the Editor. 
 

2. Click Pages on the left side of the Editor. 
 

 

https://www.wix.com/blog/website-under-construction-templates
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3. Click + Add Page at the bottom of the panel. 
 

 
 

4. Click Landing Page 
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5. Select your “Coming Soon” template. 

 
 

6. Type the page name.  
 

7. Click Done. 

 

Customize your Coming Soon page: 
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Add your business logo: 

 
Go to the Top Right of the template and click the existing logo that came with the template. 

Then select:  “Change Image” 

 

 

 

The Media Editor now pops-up. 

Select “Site Files”: for Your Website Imagery Area: 
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If you have not uploaded any images, then Select “+ Upload Media.”  

Then Select “Upload from Computer” or you can “Drag and Drop” your file into the Upload 

box. 

 

 

Now Select the Logo you want to use by Clicking on it:  

 

 

*This is the same process for adding any images to your Landing Page. 
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To align the box vertically you just need to make the x-axis value is same. (Click tools to have 

the toolbar) 

 
 

 
You can switch to mobile mode here. To do any modifications for the mobile view or just to 
see if it is looking good. 
 

 
 

Create your website: 

 
Once you have your "Coming Soon" page live on your website and you're ready to start 

building the full website, follow these steps: 
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1. Log in to your Wix account and go to the website that has the "Coming Soon" page. 
o Click on the "Edit Site" button to enter the Wix Editor. 

 
 

2. Add your Homepage (leaving your Landing page “Coming Soon” in place:  
Create a new page to become your homepage. 

o In the editor, click on the "Add" button in the left sidebar to add a new page. 

 

 

3. Choose a Template for Your New Page: 
o Select "Page & Menu" and choose a template that you'd like to use for the rest of 

your website. 
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4. Select + Add Page 

 

 

5. Choose a Template for Your New Page: 
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o Select "Page" and choose a template that you'd like to use for the rest of your 
website.  

o On the left you can see different layouts by selecting “Services” or “Projects” etc. 

 

 

 

Add your Branding Elements to your Template: 

1. Add your Logo. 

• Locate the Logo Section: 
o In the template, there should be a designated section or element where the logo 

can be added. This might be a header section or a specific logo placeholder. 
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2. Favicon: A favicon is a small icon that appears in the browser tab to the left of your URL 
when someone visits your site.  
 

  
 

o Adding a favicon to your Wix website is a simple process that adds another layer 
of professionalism to your user experience.  

o Just go to your site editor, click on “Settings” in the top left of your screen, and 
scroll down to “Favicon.” Here, you can upload, adjust, and save your favicon 
image. 

o Then, just publish your site, and behold—your brand-new favicon. 
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Create Site Structure: 

• This is where you need the Site Map you created. It will have the full site navigation. 

o Homepage 
o About 
o Contact  
o Etc. 

 

• Adding your Site Map to your website - Here are two ways to set up navigation: 

 

• Use the site templates built in navigation system:  

▪ When you create a new website in WIX, the templates include pre-built 

navigation menus. You can then customize the menu to fit your needs. 

 

▪ Use a third-party app: WIX offers a variety of third-party apps that can help 

you create more advanced navigation menus. Some popular options 

include Mega Menu and Simple Menu. 

 

Add your site navigation. 
 

Use your Sitemap – For this example, we will use the Clever Marketers Sitemap for the non-

eCommerce part of the site. 

Top Navigation: 

• Homepage 

• Start-Up Method 

• Why Clever 

• Sign-Up 

Footer Navigation: 

Menu 
 

Support Sign-Up 

• Homepage 

• Start-Up Method 

• Why Clever 

• About Us 
 

Contact  
Policy 

Social Icons 
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How to you create the top menu: 
 

On the main dashboard select “Pages & Menu” 
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Once you select “Pages & Menu”   

- To add your pages select the “+ Add Menu Item“ 

 

 

Select “New Page” 
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Select your page “Type” and Layout and your Page is added to your site navigation and linked 

to the new page you will build out. 

 

 

This is the first page on the Menu, we selected a type and a layout: Start-Up Method 
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You can drag and drop the Menu Items to change the way they appear in your menu. 

 

You can customize your menu further by adjusting the layout and style in the "Pages & Menu" 

settings. Add and hide the page. Add anchor or some other URLs like external URLs. And you 

can manage the order also.  
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If you click on the three dots on the menu, this is where you can rename, duplicate the page, 

change the background colour etc… 

 

In the “Pages & Menu” area, you can select options to build out your eCommerce store if you 

have one. 
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The Footer comes with the template you select. You can see the “Orange” areas are editable. 

 

You hover over the area you want to edit; you select “Edit” to change text. 

 

From here you can change text, font, font size, colour, and link to the page you want. 
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ADD PAGES 

 

Click on the "Pages & Menu" icon in the left-hand menu. 
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Click on the "Add Page" button to create a new page. 

 

 

 

You can select: About, Services etc. from the templates OR Select a Blank Page and go from 

Scratch. 
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To select a page layout you want to edit, simply go back to the “Pages & Menu” and select the 

page. The “About Us”, you can see you now have editing options. 

 

 

You can change the background, by selecting:  
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Add text to your page by clicking “Quick Edit”  

  

 

To add text - Copy and paste into the page or write directly into the chosen area and edit the 

font, make a link by clicking the “chain” tool to link to another page as needed – by clicking 

“Edit Text.” 
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To add a link to another page in your website – highlight the word or words to link, click “Edit 

Text” select the “chain” - a pop-up comes up and you can select the page to link to. Or Select a 

Web address to link to. 

 

 
 

Once you've added all the pages you want, you can drag and drop them to reorder them.  

Drag Contact up and put it Under the About. See how easy it is! 
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You can customize your menu further by adjusting the layout and style in the " Page & Menu" 

settings.  

Add and hide the page.  
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Customize a New Page: 

 
• We can also copy and paste the element from another template. 

• Most elements are copied and pasted except some function elements like the forms, 

and galleries. 

• You can also save an element to your design so you can use it anywhere.  

• Or you can save the whole section to re-use.  

• In Wix, a section typically contains a group of elements or content that are related to 

each other and are displayed together on the web page. These elements may include 

text, images, videos, buttons, and other types of content.  

• Here you can add images, buttons, and your SEO H tags. H1 for the main title, H2 for 

the sub-title etc.. 
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For this one I am going to grab whole section to my web and fine tune it to what I want it to 

be. Now we have a draft about page. 

 

 

 

Then you can manage your menu to add a new page by adding Menu Item. You can add a 

page, link a section anchor, or subtitle. 

• Header/Footer is something you cannot copy-paste the header or footer, but you can 

copy-paste the element inside it. So, you need to add them one by one. 

• Site search and login bar are functional elements that cannot be copied and pasted. You 

must manually change the look by changing the design. 

• You need to add search results before adding search and add members before the login 

bar. 
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• The header/footer can be hidden on every page if you do not want them. 
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•  To change the logo or to add a logo you can add an image element and change the width 

and height to what you want.  

 

 
 

 

• And you can pin it on the screen so you can have it on every page and in the fixed position. 
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A Slider / Gallery:  

 
• You can add an empty section first as a container to store the gallery. 

• You can add it in a pro gallery or a slider gallery and make it stretch to make it always full-

page size. 

• Pro Gallery is a more advanced type of gallery that allows you to showcase your images 

in a variety of layouts, including grids, collages, and sliders.  

o It also comes with advanced features like zoom, hover effects, and social sharing. 

Pro Gallery is a paid feature on WIX, but it offers more customization options and 

design possibilities than the basic Slider Gallery. 

• Slider Gallery, on the other hand, is a simple image gallery that allows you to display your 

images in a slider format.  

o While it doesn't offer as many customization options as Pro Gallery, it is a free 

feature that is easy to use and can be a great way to showcase your images cleanly 

and simply. 

 

  

 

• You can set the margins if you want some pace horizontal. And you can change the 

image in the gallery to what you want to be. 
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Add Heading tags (H1, H2, H3) helps SEO and users to read things easily: 

 

• Use headings to structure your content: Headings (such as H1, H2, and H3) are important 

for organizing your content and making it easy to read. Use them to create a clear 

hierarchy on your page. 

• Use bullet points and lists: Bullet points and lists can be a great way to break up your 

content and make it easier to read. Use them to highlight key points or to list out 

information clearly and concisely. 

• Navigate to the page where you want to add the copy and click on the "Add" button in 

the left-hand menu. 

• Select "Text" from the dropdown menu and drag it onto the page where you want to add 

the copy. 
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• “Right-click “on the text box to open the text editor. (You can always open the editor for 

an element by right-clicking it). Additionally, you can customize the theme style to reduce 

repetitive tasks in the future.  

• Changing the text size and font based on the theme style can be particularly useful when 

working on a large site. At the bottom of the editor, you will find an option to modify the 

tag for SEO purposes. 
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Adding a Banner will be like adding an image combined with adding a slider:  
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Just drag an image element and make it stretch. 

 

FAQs with an accordion: 

 
Wix did not provide an element to do this, but there is a plugin to do this for you. 

• Click “add or +” button and search “Wix FAQ” and add it.  

• You can change the style by changing the design.  

• You need to manage the FAQ content by the content manager. 
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Contact US with a MAP  

 
Click the “add” button, there are many types of contact and forms you can choose from for your 

Contact Us page. Drag any here and you can change the design and locations in the editor. 

 

 

 To make the phone number clickable, you need to make it a link and tell it where to link to. 
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Adding a Form 

• Select the PLUS sign “Add Elements” from the left in the editor. 

• You then select “Contact & Forms” 

• From here you can select the “FORMS” type. Contact, or Registration etc. 

• Once you select the type of all templates show on the far right. Just select and it will add 

to the page you are on. 

• You can drag and drop the form to get it exactly where you want it. 

 

 

Once you have your form in lace you can further customize it: 

• Select the form. 
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• Then select the “Form Settings”. 

• From here you can do many things.  

• For example: Select “Manage Subscriber” button – to send a welcome message to 

whom ever signs up for an email. 
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To set up the email notifications after someone adds their details and hits the “SUBMIT” 

button: 

• Click the “Settings” button on the left  

• Select “Email Notifications” 
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Then you can set the email(s) addresses you want to be notified if someone submits your 

form. Play around, you can always change things. But you learn by doing       
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To Send an Automated message to people who fill in your Contact Form: 

• Click the form, to select it. 

• Click “Form Settings” 

 

 

• Click “Automations” and  

• “Send a thank you email.  
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The “Automation” field is opened: Select EDIT on the right to create your automated email. 

 

 

From here it is very straightforward, select the actions and the template, copy etc… 
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Adding Cookies Banner 
 

Enable the cookie banner:  

• Go to privacy and cookies in your site dashboard: 

 

• Click Edit Cookie Banner: 

 

 

 

• Enable the “Display Cookie Banner on Site toggle” 

• After enabling the cookie banner, make it your own by customizing your colors and 

buttons, and adjusting the text.  
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• You can change the way you explain about cookies, as well as any buttons displayed on 

your banner. 

 

 

 

• Click Save & Publish to display the default banner on your site… 

 

 

 

OnSite SEO 
 

As you build - Adding SEO as you build out your pages and add images: 

• Get out your spreadsheet with your OnSite SEO. 

• Select a page to add OnSite SEO. 
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Here are the areas to add your SEO to: 

 

I selected About Us from the Parent page drop down. As you see it auto filled the SLUG as it 

should. So, you do not need to do a thing here. 
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About Us - Tag Line 

 

About Us - Meta Data 

 
Adding Alt tags to Images: Go to Media and Select Files to SEO your own Images you uploaded. 
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NEXT:  

1. Select a page with an image.  
2. Select “Change Section Background”  
3. Select “Settings” 

 

 

After “Select Settings” scroll to the bottom and where it says, “What’s in the image?” You add 

your Image Alt Tag from your SEO spreadsheet. 
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Adding Keyword into your copy: 

You identified your “Focus Keyword” from your spreadsheet for a particular page. Use that 
keyword or keyword phrase once in your copy only. And do not use it on any other pages on 
the website. You do not want to compete with your other pages for that keyword. 

Focus Keyword: Start-Up Method - Sentence we added it to on one page. 

 

H1, H2 and H3 tags on your webpage - The H1 on this page is the Title of the page: 
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The H2 on this page is used in the title for each section: 
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The H3 on this page is used in the subtitle to better describe and break up content: 

 

URL Structure: 

A URL (Uniform Resource Locator), more commonly known as a "web address," specifies 

the location of a resource (such as a web page) on the internet. The URL also specifies 

how to retrieve that resource, also known as the "protocol," such as HTTP, HTTPS, FTP, 

etc. 

Example: http://www.exampledomain.com 

To correctly render in all browsers: URLs must be shorter than 2,083 characters. 
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Optimal format: http://www.example.com/category-keyword/subcategory-

keyword/primary-keyword.html 

 

2. Add SEO to completed Website 

 

To ADD Onsite SEO you go to do it on the dashboard in WIX 

 

You will need your Onsite SEO Spreadsheet for this part: 

 

• Go to: Marketing SEO and Select > SEO 
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The Search Engine Optimization page pops-up – Select the “Start Setup” Button 

 

 

 
 

 

After Select the “Start Setup” button – The SEO Setup Checklist appears: 

 

• Click “Get Started” 
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This is where you can add ALL your Onsite SEO: 

 

• Select “Step 1” Drop down. 
 

 
 

 

Select the first Item: to add the “Homepage Title.”  

 

• Choose your title – following the instructions step-by-step. 
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Click each element until Step 1 is Completed! See below - 2 more to finish. 

 

 
 

 

 

When Step 1 is Complete, click on “Step 2” drop down. 
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Open the First Item by clicking it: 

 

• Click Add “ALT TAG” button to optimize your images. 
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You will get a pop-up window like below where you can start adding your “ALT TAG” text from 

your spreadsheet. 

 

 
 

Open the other items in the “Step 2” list until you are complete. 
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Now that “Step 2” is Completed, go to “Step 3.” 

 

Open it up and continue until you are complete. 

 

 
 

 

SEO your Website Pages 
 

Also, on the SEO tab if you scroll down, you will see the rest of the page, it looks like this – 

• Select the Go to “SEO Settings” 
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Select “Main Pages” 

 

 

 

Then select – “Edit by Page” 
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You will then see your pages, just like you would if you had selected Pages & Menu from the 

Editor Dashboard. 

 

 

 

I have Selected the “Home” page 
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Again, this is where you need that handy spreadsheet: 

These are all the fields where you enter your SEO from the Spreadsheet – just copy and paste 

into each field. 

 

 

 

Home is now completed. You can go onto the other pages!! 
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Testing your New Website! 
 

You are now ready to TEST – Before you Click the PUBLISH button – Click “PREVIEW.” 

 

 

 

 

 

 

TIPS for testing 
 

Open several browsers to test on: 

• Google Chrome 

• Microsoft Edge 

• Firefox 

• Safari if you have a Mac Computer 

 

1. Read each page and look for typos. 

2. Look at the layout, does it line up right? 

3. Are all your images clear? 

4. Did your page load fast? If not, your images may not be optimized. 

5. Test every link on each page. 
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6. Test the top navigation and the footer. 

7. Test your social icons if you have them. 

8. Test your forms, and ensure they go to the right email address. 

9. Look at the mobile view and ensure everything from above works well. 

10.  Last, if everything looks great, launch your site by selecting Publish. 

 

Remember you can always Unpublish your site if you decide to go back and make edits. 

 

• Go back to your editor and click “Site” then select “Unpublish Site”, you can then hit 

“Publish” to Publish your site when you are ready! 

 

• Continue testing when you are live and ask others to test it to ensure it works great!  

 


